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Election Calendar ALRT LS

For a City's General Election on
May 7, 2016

This calendar indicates the dates for actions necessary in a general election of city officers to be held on May
7, 2016. It includes all major actions for which the Election Code prescribes a specific date or deadline for
performance, but it does not include all actions (e.g., preparation of ballot boxes and other election equipment
and of sets of precinct election forms) for which the beginning date for performance can vary from one city to
another depending on local factors. Each city secretary should use the chart in M §9.02 of the Texas Municipal
Election Law Manual in conjunction with this calendar to fill in those dates on the city secretary’s personal
election calendar created in accordance with local conditions [see M §9.03]. The city secretary’s personal
calendar should also reflect dates that the city secretary prefers in place of the discretionary dates recommended
in this calendar.

Column 5 indicates the time interval between the date of the action and election day. For example, the
notation 50" in the entry for March 18 means that the day for beginning mandatory office hours is the 50" day
before election day; the notation “+5" in the entry for May 12 means that the last day for receiving a ballot from
outside the United States is the 5" day after election day.

When there is a statutory provision prescribing the last day for the performance of an act, the number in
Column 5 reflects that day. Ifthe statutory day must be moved because of a Saturday. Sunday. or state or national
holiday, the resulting date is designated in Columns 1 and 2, and Column 5 indicates. in parentheses and italics,
the actual number of days measured from election day.

In preparing a personal calendar, the city secretary should remember the rule in EC §1.006 that if the last day
for performance of an action falls on a Saturday, Sunday, or a state or national holiday, the deadline date is
usually extended to the next regular business day whether the day is a city holiday or not [see M §2.16(a)]. When
a deadline is extended for this reason, the extended date is used for determining other dates that are calculated
in relation to the event of the extended date. Exceptions are noted in this calendar.

Major steps are in ALL CAPS. Steps for early voting are in /TALICS.

By or With Manual
Date Action Whom Taken Ref. § Column 5
Dec 21 | LAST DAY to begin posting on bulletin board City Secretary 11.05(f) 138"
the notice of the dates of the filing period for
the general election. (30 days before first day
to file application for a place on the ballot).
SOS has ruled that notice must contain
location where applications will be received.
Jan4 | Obtain a supply of the following forms: City Secretary 7.11 *124"
candidate's application for place on ballot; et seq.
appointment of campaign treasurer (candidate 18.10

and specific-purpose committee); report of
contributions and expenditures (candidate-
officeholder and specific-purpose committee);
application for mail ballot, and a set of
administrative forms if ordered from a supply
house. (Set up schedule for ordering precinct
sets and other forms if they are to be ordered
later.)

*An asterisk in Column 5 indicates the time stated is not required by statute.
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ELECTION LAW MANUAL

2015

By or With Manual
Date Action Whom Taken Ref. § Column 5
Jan 4-29 | Review recommendation for following steps City Secretary and 9.02 *124"
listed in M §9.02 for possible needed or City Council 14.03 thry
desired action: Steps 1 through 5 (revising 99
election precincts; designating polling places;
changing method of voting if equipment is
available but not adopted for use or if
acquisition of equipment by city is desired);
Step 12 (establishing or changing terms of
election judges).
Jan 15 [ Last day for timely filing of semi-annual report City 18.05 Jan 15
of contributions and expenditures. Secretary
GENERAL ELECTION
Jan 20 | FIRST DAY FOR FILING APPLICATION for City 11.05 108"
place on ballot. This is the 30" day before Secretary
filing deadline.
Jan 20 | FIRST DAY FOR FILING DECLARATION OF City 11.10 108"
WRITE-IN CANDIDACY. Secretary
Jan 25- | Recommended period for CALLING Mayor [ 10.02 *103"
Feb 9 ELECTION AND POSTING NOTICE OF 10.03 thru
ELECTION on bulletin board. 10.12 *ggth
Feb8 [ LAST DAY for small city in small county to City 7.07(d),(e), (f) pH
provide secretary of state notice of intent to Secretary (89™)
use exception to accessibility requirements or
show undue burden, if required. 90" day is on
Sun. This action is extended to Mon, Feb 8
(89" day).
Feb 9 Recommended LAST DAY FOR ORDER City Council 3.07 *ggMh
DESIGNATING ELECTION PRECINCTS AND
POLLING PLACES.
Feb 16 | Remove candidate’s name from ballot if the City 11.25(a) 81+
candidate dies on or before Feb 16 (day before Secretary
the 2™ day before filing deadline).
GENERAL ELECTION
Feb 19 | STATUTORY LAST DAY FOR ORDERING Mayor!" 10.04 78"
ELECTION.2
Feb 19 | LAST DAY FOR FILING APPLICATION FOR City 11.05(a) 78"
PLACE ON BALLOT (must be received by 5 Secretary 11.06
p.m.). City Secretary’s office should stay open
until 5 p.m.
Feb 22 [ Recommended beginning date for preliminary City 4.08 *75M
work on appointment of election judges. Secretary )
Feb 22 | Recommended last day to POST 72 HOUR City 8.06 *750
NOTICE OF DRAWING for order of names on Secretary

ballot. Must be posted at least 72 hours
preceding the time of the drawing.

*An asterisk in Column 5 indicates the time stated is not required by statute.
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